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Busuposanue PIL/] nis ncnoJiHeHNsI B 04epeiHOM y4eOHOM roay

IIpencenarens MK PHC

2023 1.

Pabouast nporpamMma nepecMoTpeHa, 00CYyKaeHa U 0100peHa JUist
ucronHenns B 2023-2024 yueOHOM roay Ha 3aceIaHnu Kabeapsl
(x712) TamokeHHOE TIPABO H CITy>KEOHAS IEATCIBHOCTD

IIpotokom or 2023 1. Ne
3aB. kadenpoit be3oreukas W.I1., kaH. ropua. Hayk

Buzuposanue PIIJ] nns ucnoiHenusi B ouepeHoM yueOHOM rogy

IIpencenarens MK PHC

2024 1.

Pabouas nporpamma nepecMoTpeHa, 00CyKIeHa H 0100peHa IS
ucnosiHenus B 2024-2025 yueOHOM roay Ha 3aceqaHuu Kadeaps
(x712) TamokeHHOE TPaBO M CIIy>KEOHAs 1EATSIbHOCTD

IIporokomor 2024r. Ne
3aB. xadenpoii besorenkas W.I1., kaux. 1opua. Hayk

Busuposanue PII/] niist ncnoJiHeHHsI B 04epeiHOM y4eOHOM roay

IIpeacenarens MK PHC

2025 T.

Pabouvas nporpamma nepecMoTpeHa, 00CyaeHa 1 0100peHa JuIst
ucnonHenus B 2025-2026 yueOHOM roay Ha 3acefaHuu Kadeapsl
(x712) TamoxeHHOE TIPaBO U CIyXeOHast AeITeTbHOCTh

IIpotokom ot 2025 . Ne
3aB. kadenpoii besorenkas W.I1., kaH. 1opuI. HAyK

Buzupoanue PIIJ] nis ucnmoiHeHus1 B 04epeHOM Y4eOHOM IOy

IIpencemarens MK PHC

2026 .

Pabouas mporpamMma nepecMOTpeHa, 00CyKIeHa B 0100peHa AT
ucnonHenus B 2026-2027 yueOHOM roay Ha 3aceiaHuy Kadeapsl
(x712) Tamo>keHHOE TIPABO U CIIyeOHas AeSATENbHOCT

IIpoTokomor 2026 r. Ne
3aB. xadenpoit besorenkas V.I1., kanx. 1opua. Hayk



Pabouast nporpamMma aucuuIuinHel - MH(OpMaIMOHHOE B3aUMOACHCTBIE TaMO)KEHHBIX OPTaHOB

paspaborana B coorBercTBuu ¢ ®I'OC, yTBep)K/ICHHBIM NpHKa3oM MuHHcTepcTBa 00pa3oBaHus U Hayku Poccuiickoii denepanuu ot
25.11.2020 Ne 1453

KBaJ'II/I(bI/IKaHI/Iﬂ CHICHUATUCT TAMOXKECHHOI'0 ¢eJIa

®opma oOyueHHS 3a04Has

OBBEM JUCHUIIVIMHBI (MOAYJISI) B 3AYETHBIX EJUHUINIAX C YKAZAHUEM KOJIMYECTBA
AKAJEMMNYECKUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIUXCA C
MPEIIOJABATEJIEM (11O BUJIAM YUEBHBIX 3AHATHI) 1 HA CAMOCTOSITEJABHYIO PABOTY
OBYYARKOIINXCSA

OO0w1as Tpy10eMKOCTh 33ET

YacoB 1o yueOHOMY TUIaHY 108 Bupl KOHTpOJIS HA Kypeax:
B TOM YHCJIE: 9K3aMeHsbl (Kypc) 5
KOHTaKTHAs paboTa 8 KOHTPOJBHEIX padot 5 xypc (1)
caMoCTOsTebHas paboTa 91
4acoB Ha KOHTPOJIb 9

PacnpepeneHue 4yacoB AMcuUUNMHbLI NO cemecTpam (Kypcam)

Kypce 5

Bun 3ZE$ITI/II‘/'I VII PII Hroro
TIpakTuyeckue 8 8 8 8
HWroro ayn. 8 8 8 8
KonrakTHas 8 8 8 8
pabora
Cawm. pabora 91 (91 |91 |91
Yacel Ha KOHTPOJIB |9 9 9 9
Htoro 108 |108 [108 |108




1. AHHOTA LIS JUCLIUTITAHBI (MOYJIST)

1.1|TToHsATHE, CYIIHOCTh U 3HAYCHHE HHPOPMAIHOHHOTO B3aMMOICHCTBHUS

1.2|TamoxeHHBIX opranoB. HampasieHns: HHGOPMaInOHHOTO B3aUMOACHCTBHS TAMOKEHHBIX OPTaHOB!
BHYTPHUIOCYJAPCTBEHHOE ¥ MEXIOCYJapCTBEHHOE. METOMKH OLIEHKH YPOBHS HH(POPMALIMOHHOT'O B3aUMO/ICHCTBHS
TaMOYKCHHBIX OPraHOB U y4acTHHKOB BOJI. OneHka MexaHW3Ma M COCTOSIHUSL HHPOPMALIMOHHOTO B3aMMO/ICHCTBHUS
TaMOXXEHHBIX OpraHoB U yyacTHHKOB BOJI B PO. [lepcriekTHBHBIC HANIPAaBIEHUS M TEHICHIIMN Pa3BUTHI MEXaHH3Ma
B3aMMOJEHCTBHS TAMOKEHHBIX OPTaHOB U yJyacTHUKOB BOJI. AHaN3 OCHOBHBIX MEPONPUATHI TOBBIIICHUS

3¢ $EeKTUBHOCTH MEXaHNW3Ma B3aMMO/ICHCTBUS TAMOKEHHBIX OpraHoB U yyacTHHKOB BO/I. Opranuzanus
MEXT0CyJapCTBEHHOTO HHPOPMAMOHHOTO B3aUMOCHCTBUS MEKY TAMOKEHHBIMH OpraHaMH Pa3IMIHbIX TOCYAapCTB.
[IpaBuna peanuzanuy MEXIocyJapCTBEHHOT0 HHYOPMAIIMOHHOTO B3anuMoeiicTBus. Mexanusm «ExnHoe OKHO»: MOHSTHE,
LIeJH ¥ 33]]a91, HOpMaTUBHO-TIpaBoBoe perynupoBanue. Pexomenmarmu CEDAKT OOH kak ocHOBa co3qanust MeXaHU3Ma
«Enunoe oxknoy. [IpoGnemsl co3nanus Mexanuszma « EiHOe OKHO» B TaMOKEHHBIX opranax Poccuiickoit enepaunny,
EBpazuiickom Dxonomuaeckom Coroze.

1.3[3HaueHue u copepkaHue AEIONPOU3BOACTBA B TAMOXKEHHBIX Opranax. @YHKIMY Jenonpou3BocTea. HopMatueHo —
paBoBas 6a3a peryIMpOBaHUs JEIONPOU3BOACTBA B TAMOXKEHHBIX Opranax. JIOKyMeHTHI M CHCTEMa JOKyMEHTAlUH B
TaMOXEHHBIX opraHax. Kinaccuukanus Jo0KyMEHTOB B TAMOXEHHBIX opraHax. TpeOoBaHHs K 0()OPMIICHHIO U 3aIIOJTHEHUIO
JIOKyMeHTOB. [IpaBuia moAroToBKH TOKYMEHTOB. JIOKyMEHTOO0OPOT B TAMOXKEHHBIX opranax. CTaauu JOKyMEeHT0000poTa.
Homenxknarypa nen. Peructpanus 1 KOHTPOJIb UCIIOJHEHUS TOKYMEHTOB. [1opsiiok XpaHeHHs JOKYMEHTOB U UX
CHUCTEMaTH3alusl B TAMOXKEHHBIX OpraHax. DKCIIEPTHU3a LIEHHOCTH JOKYMEHTOB B TAMO)KEHHBIX OpTaHax. ApXHB
TaMO>KEHHOTO opraHa. Opranu3anys cIy>KObl JOKyMEHTaIHOHHOTO 00ecIedeH s B TAMOKEHHBIX opranax. [IpaBa ciry»xObl
JOKYMEHTAIIMOHHOTO 00ECTICYEeHUS U B3aUMOCBS3b C APYTHMMHU MOAPa3ICICHUsIMHI TaMOKEHHOT0 oprana. MHpopmaruzamus
W aBTOMAaTHU3anys JeJIONPOU3BOJICTBA B TAMOKEHHBIX opraHaX. OcOOEHHOCTH HCIIOJIb30BAaHMS dJIEKTPOHHOH, TenerpadHoi,
TeJeTainHon, pakCUMUILHON CBSI3H.

2. MECTO JUCHMILTUHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJBbHOM ITPOTPAMMBbI

Ko nuciuriinHer: |Bl .0.10.02

2.1|TpedoBaHus K MpeIBapUTEILHON MOATOTOBKE 00y4aK0IErocs:

2.1.1|/OcHoBBI TaMOXXE€HHOTO TTpaBa Poccun

2.1.2|ndopmMannoHHbIE TAMOXXCHHBIC TEXHOJIOTHH

2.2| IucuMIIMHBI U IPAKTHKH, JJISI KOTOPBIX 0CBOEHHE IAHHOM THCHUILUINHBI (MOIYJIs1) HEOOXO0AMMO KaK
npeJuiecTByloIee:

2.2.1|KoHTpaKThl ¥ BHEITHETOPTOBas JOKYMEHTAIIHS

2.2.2|MexayHapoIHOE TaMOXKEHHOE COTPYJHUYECTBO

3. HIEPEYEHDb INTAHUPYEMBIX PE3YJbTATOB OBYYEHHSA 110 JTUCIIUIIJIMHE (MOAYJIIO),
COOTHECEHHBIX C INTAHUPYEMBIMHU PE3YJIbTATAMM OCBOEHHUSI OBPA30BATEJIbHOM ITPOT'PAMMBI

OIIK-5: CnocoeH K oCylIeCTBJIEHNI0 BHYTPHOPTaHN3ANHOHHBIX M MeKBEOMCTBEHHBIX KOMMYHHMKAIUH.

3HaTh:

3aKOHOMEPHOCTHU BHYTPHOPTraHU3allUOHHBIX U MEKBCIOMCTBCHHBIX KOMMyHPIKaL[PIIZ, MCTOJbI U CITOCOOBI JACJI0OBOIO O6LU,CHI/IH

YMeTh:

(bOpMyJIHpOBaTL [EJIM U 3ala4Y KOMMYHUKAIIUH, OCYHICCTBIIATh BHYTPUOPIraHU3allTUOHHOC U MEKBEIOMCTBCHHOC B3aMMOJICHCTBUE

Baanern:

HaBbBIKaAMH Bbl60pa crroco0oB JJIL BHYTPUOPTaHU3allUOHHOTO 1 MEKBEAOMCTBECHHOI'O B3aHMOZlCI>iCTBHfI

IIK-13: T'oToB K COTPYAHUYECTBY C TAMOKCHHBIMU OPraHaMy HHOCTPAHHBIX IroCcy1apcTB

3HaTh:

(l)OpMI)I U BUIABI MEXAYHAPOAHOI'O TAMOXKXCHHOT'O COTPYAHUYCCTBA, TAMOKXCHHBIC OpTaHbI Sapy6C)KHI)IX CTpaH

YMeTnb:

OCYHIECTBJIATH B3aHMO}ICﬁCTBH€ C TAMOXXCHHBIMHU OpraHaM1 MHOCTPAHHBIX TOCYAapCTB

Baanern:

HaBbIKaMH COTPYAHUYECTBA C TAMOXXCHHBIMH OpraHaMU MHOCTPAHHBIX T'OCY1apCTB

4. COAEP)XAHHUE JUCIHUIIJIMHBI (MOAYJIsI), CTPYKTYPUPOBAHHOE I10 TEMAM (PA3JEJIAM) C
YKA3AHHMEM OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJEMAUYECKHUX YACOB H BUJOB YYEBHBIX

3AHATHI
Kon HaumenoBanue pasnenos u teM /Buj | Cemectp / Yacos Komneten- Jurepatypa Hnre Tpuveuanne
3aHATUSA 3aHATUHA/ Kypc 107071 PAaKT.

Paznen 1. [IpakTnyeckue 3aHATHS
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IonsTHE, CYIHOCTE U 3HAUYCHUE
MH(OPMAILMOHHOTO B3aUMO/CHCTBHS
TaMOXEHHBIX opranoB. HampasneHus
HH(OPMAIOHHOTO B3aUMO/CHCTBHS
TaMOXXEHHBIX OPTaHOB!
BHYTPHUIOCY/IapCTBEHHOE U
MexrocynapcrsenHoe. /IIp/

OIIK-5 IIK-
13

J1.1J12.1 J12.2
J12.3 J712.4J13.1
019233

1.2

3HaueHue U coepKaHue
JIETIONPOU3BOICTBA B TAMOXKEHHBIX
opranax. TaM0)KeHHOE eTIONPON3BOJICTBO
KaK OTPKCHUE CHCTEMBI i TEXHOJIOTHU
YIIpaBIEHUS AEATEILHOCTBIO TAMOKEHHBIX
opranoB. H(}OpMAIMOHHBIE MPOLECCHl —
OCHOBa Iporecca pa3paboTKH U
peanu3aiuy ypaBiIeHUYSCKOTO PEIICHHUSI.
Heob6xoanmMocTs TOKyMEHTHPOBAHHUS
YIPaBICHUYECKHUX PEIICHHUM.
WHudopmMaoHHbIe pecypehl Kak
IKOHOMHYECKAs KATETOpHs, IPEANOCHUTKA
0a3bl 3HAHUH OpPTaHM3AINH, 3AJI0T
KOHKYPEHTHOTO Tipeumyinectsa. [IpaBoBoit
PeXIM HHPOPMAIMOHHBIX PECYPCOB.
HHdopManmoHHas KyJIbTypa TaMOKSHHBIX
opranoB. Mudopmarus u
UH()OPMAIIMOHHBIN KOHTYP OpraHU3aIHH.
VYupasnenue HHOOPMATHOHHBIMHI
pecypcamMu — OJIHO U3 OCHOBHBIX
HaIpaBJIeHUH JIESITEILHOCTH B
TaMOXKEHHBIX OpraHax. Pojb U 3HaueHHe
JIeTIOIPON3BOJICTBA B IPOIIECCE CO3TAHUS
KOPIOPATUBHBIX HHPOPMAITHOHHBIX
cucrem. /TIp/

OIIK-5 IIK-
13

JI1.1J12.1 J12.2
J12.3 J712.4J13.1
01092393

1.3

HopmartusHO — mpaBoBast 6a3za
peryaupoBaHus IEONPOU3BOJICTBA B
TaMOXEHHBIX opraHax. HopmarusHo-
MeToAnYecKas 0aza JOKyMEHTAIHOHHOTO
oOecrieuenus ynpasinenus B PO. ocHOBHbIE
HOHSTHUS B chepe TOKYMEHTAIIMOHHOTO
oOecriedeHus ynpaBieHus..
HopmatusHO-MeTOANYECKOE 0OecrieueHue
nenorpou3BoicTBa. Cucrema
roCyJapCTBEHHLIX OPraHOB YIPaBJICHUs
nokyMeHTtauuen B Poccuiickoit denepanuu.
3aKOHOJATENBbHOE PErYINPOBaHHE
Jienonpou3BoacTea B Poccuiickoit
®enepanuu. HanmonansHble cTaHIapThl B
001aCTH JOKYMEHTAIlMOHHOTO
obecrieyeHus yIpaBIeHHUsI.
MexayHapoiHbIe CTaHIAPTHI 110
JenonpousBoacTBy. Knaccudukaropst
TEXHUKO-IKOHOMUYECKOH 1 COIMaIbHON
uHpopmaru. Meroaudeckas u yueOHast
JUTEpaTypa Mo ACJIONPOU3BOACTBY U
apxuBHOMY neny. [lonsTie — TepmMun —
neunuiys. OOuye noHsTHs,
UCIIOJIb3YEMbIE B JAEJIONPOU3BOJICTBE.
IlonsaTus, ucnonbzyemsle npu
JokyMeHTupoBaHuu. [TonsTus,
HCTIOJIB3YEMBIC ITPU OpraHu3aluu paGOTbI C
nokymMeHTamHu. [IoHsTHS, HCTOIb3yeMble
IIpY XpaHEHUHU U y4ETe apXUBHBIX
nokyMmeHToB. [loHsaTHs, Hcronb3yemMble B
nesitenbHOCTH apxuBa. /TIp/

OIIK-5 IIK-
13

JI1.1J12.1 J12.2
J12.3 J12.4J13.1
0109233




1.4

JIOKYMEHTBI U CHCTEMa JTOKYMEHTALUH B
TaMO>KEHHBIX opraHax. Knaccudukanns
JOKYMEHTOB B TAMOXKECHHBIX OpraHax.
JIOKyMEHT KaK HCTOYHHUK U HOCUTENb
nHpopmaru. OYHKIIMK JOKYMEHTa,
HCTIONB3YeMBIE B JEATETbHOCTH
TaMOXKEHHBIX TaMo)KeHHOE
JeTONPOU3BOACTBO KaK OTPaKEHHE
CHCTEMBI M TEXHOJIOTHH YIIPABJICHHS
JeATebHOCTBIO TAMOKEHHBIX OPTaHOB.
HH}opMaIroHHbIE MPOIIECCHl — OCHOBA
mpouecca pa3paboTKH U peann3anuu
YIIPaBJICHYECKOTO PEIICHUSI.
Heo0xomuMocTs JOKyMEHTHPOBAHHUS
YIIPaBJICHUECKUX PEIICHUI.
HNudopmaimoHHble pecypchl Kak
9KOHOMHYECKAs KATETOPUs, PEANOChUIKA
0a3bl 3HAHUI OpraHU3aIH, 3QJI0T
KOHKYPEHTHOTO PEHMYIIECTBA.
JIOKyMEHTHPOBAHUE YIPABICHUSCKOH U
WHOM NPON3BOJICTBEHHOHN eI TEIILHOCTH
TaMO>KEHHBIX OPTaHOB; 0COOCHHOCTH
odopMIIeHUS TOKYMEHTOB, UCIIOJIB3YEMbIX
B MEXyHAPOIHOU MPAKTUKE
BHELTHEAKOHOMHYIECKOH eSITeTLHOCTH.
ITpaBoBoe obecneueHue npolecca
JOKYMEHTHUPOBAHHUS; CHCTEMBI
JOKyMEHTAIMK OpraHoB. [IpaBoBoil pexum
HHPOPMAITHOHHBIX PECYPCOB.
HudopmaririoHHast KyIbTypa TAMOXKESHHBIX
opranoB. Mudopmarms u
MH()OPMAITHOHHBIN KOHTYP OpraHU3aIHH.
VYupasienue HHOOPMAIIHOHHBIMH
pecypcamMu — OJIHO U3 OCHOBHBIX
HAIpaBJIeHU IESTENFHOCTH B
TaMOXKEHHBIX OpraHax. Poib 1 3HaueHue
JeTOTPOU3BOACTBA B TIPOIIECCE CO3MAHHS
KOPIOPAaTUBHBIX HH(GOPMAMOHHBIX
cucreM. JIOKyMEHT KaK HCTOYHHK H
Hocutens nHbopManun. OyHkIY 1
CBOMCTBA IOKyMEHTA. JIBuKeHue
JOKYMEHTHUpYEeMOi HHpOpMaIu B
cUcTeMax yIpaBJIeHHUS U €€
XapaKTePUCTHKA B 3aBUCUMOCTH OT YPOBHS
00paborku. CoiicTBa HH(popMaruy,
colep Kalelics B TOKyMeHTax. BnusHue
CBOHCTB MH(OPMAIIMU Ha KAYECTBO
MIPUHAMAEMBIX YIPaBICHIECKUX PEIICHHM.
Mp/

OIIK-5 IIK-
13

J1.1J12.1 J12.2
J12.3 J712.4J13.1
019233

Paznen 2. CamocTosiTesbHast paboTa

2.1

HOH?ITI/IC, CYHIHOCTb U 3HAYCHUC
MH(POPMAIIIOHHOTO B3aUMOICHCTBHS
TaMOXKEHHBIX opraHoB. Hanpasnenus
MH(POPMAIOHHOTO B3aUMOICHCTBHS
TaMOXXCHHBIX OPraHOB:
BHYTPHIOCYaPCTBEHHOE U
Mexrocynapcrsentoe. /Cp/

12

OIIK-5 IIK-
13

JI1.1J12.1 J12.2
J12.3 J712.4J13.1
013233

2.2

MeToaMKU OLIEHKH YPOBHSI
UH(OPMALIOHHOTO B3aUMOACHCTBUS
TaMO>KEHHBIX OPraHOB U yyacTHUKOB BO/JI.
OrneHka MeXaHU3Ma U COCTOSIHUS
“H(OPMALOHHOTO B3aUMOAEHCTBUS
TaMOKCHHBIX OPIaHOB U Y4acTHUKOB BO/JI
B PD. /Cp/

12

OIIK-5 IIK-
13

JI1.1J12.1 J12.2
J12.3 J12.4J13.1
0109233




2.3

IlepcrieKTHBHBIC HAPABICHHS U
TEHJCHINN Pa3BUTHU MEXaHU3Ma
B3aHMOJICHCTBHSI TAMOKEHHBIX OPTaHOB U
yaactHuKoB BO/l. AHanm3 oCHOBHBIX
MEpONPHUSITUH TOBBIICHHS
3((EKTUBHOCT MEXaHNU3Ma
B3aHMOJICHCTBHSI TAMOXKEHHBIX OPTaHOB U
yuactauko BOJI. /Cp/

OIIK-5 IIK-
13

J1.1J12.1 J12.2
J12.3 J712.4J13.1
019233

2.4

OpraHu3anys MeXrocyaapCTBEHHOTO
HH(POPMALOHHOTO B3aUMOJCHCTBHS
MEX/Ty TAMOXXCHHBIMU OpraHaMu
pa3nuuHbIX rocyaapcTs. [IpaBmia
peanu3aiyu MeKrocy1apcTBEHHOTO
HHPOPMAIMOHHOTO B3auMoeiicTBus. /Cp/

12

OIIK-5 TIK-
13

JI1.1J12.1 J12.2
J12.3 712.4J13.1
0109233

2.5

Mexanusm «EnuHOE OKHO»: IOHSATHE, LIEJTH
U 3a/1a41, HOPMATHBHO-IIPABOBOE
perynupoBanue. Pexomennanumn
CE®AKT OOH kak ocHOBa CO3/JaHHS
MexaHm3ma «Eaunoe okaoy. [IpoGiiembl
co3ganusa Mexanusma «EquHoe okHO» B
TaMO>KeHHBIX opranax Poccuiickoit
®enepanuu, EBpazuiickom
OxoHomuueckoM Coroze. /Cp/

OIIK-5 TIK-
13

JI1.1J12.1 J12.2
J12.3 J712.4J13.1
01092393

2.6

3HaueHUe U ConepKaHue
JIeTIONPOU3BOACTBA B TAMOXKEHHBIX
opranax. TaMoKeHHOE JIeTONPOU3BOICTBO
KaK OTPa)KCHHUE CUCTEMBbI U TEXHOJIOTUH
YIIpaBJIEHUS AEATEITLHOCTBIO TAMOKEHHBIX
opraHoB. MH(popMaIMOHHbIE IPOLIECCHl —
OCHOBa Iporecca pa3paboTKH U
peanu3aluy yrpaBlIeHUYECKOTO PEIeHHUS.
HeobxonmnmocTh 1OKyMEHTHPOBaHHS
YIIPABIEHUECKUX PEIICHHUI.
HudopmanrioHHbIe pecypchl Kak
HKOHOMMYECKAs KaTeropus, IpeAroCchUIKa
0a3bl 3HAHUIT OpraHN3alNH, 32JI0T
KOHKYPEHTHOT0 npeumyinectsa. [IpaBoBoit
PeXUM HHPOPMAIMOHHBIX PECYPCOB.
HudopmanonHas KyJIbTypa TaMOKEHHBIX
opranoB. Mapopmarys u
MH()OPMAIIMOHHBIN KOHTYp OpraHU3aIMu.
VYnpasnenue HHGOPMALIMOHHBIMU
pecypcaMH — OJJHO U3 OCHOBHBIX
HaHpaBJ’ICHI/Iﬁ JACATCIIBHOCTU B
TaMO>KEHHBIX OpraHax. PoJp v 3HaueHne
JIETIONPOU3BOJICTBA B IPOLIECCE CO3TAHUS
KOPIOPATHBHBIX HHPOPMAMOHHBIX
cucrem. /Cp/

OIIK-5 TIK-
13

JI1.1J12.1 J12.2
J12.3 J12.4J13.1
019233

2.7

DyHKIMM AETONPOU3BOACTBA. JJoKyMeHT
KaK UCTOYHHK U HOCUTENb HHPOPMAIIUH.
JIBrkeHne JOKYMEHTHPYEMOR
MH(OPMAIK B CHCTEMaX yIPaBJICHUS U €€
XapaKTepUCTUKA B 3aBUCUMOCTH OT YPOBHS
o0padotku. CBolicTBa HHpOPMALUH,
coJepiKaliencs B JOKyMeHTax. Bimsaue
CBOMCTB MH(OPMANHU Ha KAYeCTBO
MPUHUMAEMBIX YIPaBICHYECKHX PEIICHHH.
/Cp/

OIIK-5 TIK-
13

JI1.1J12.1 J12.2
J12.3 J12.4J13.1
0109233




2.8

HopmarusHo — paBoBast 6a3a
PEryInpoBaHUs AEIONPOU3BOJICTBA B
TaMOXEHHBIX opraHax. HopmarusHo-
MeToardeckas 6a3a JOKyMEHTAlOHHOTO
obecrieuenus ynpasieHus B PO. ocHoBHbIE
HOHATHUS B chepe TOKYMEHTAIIHOHHOTO
oOecrie4eHus yrpaBieHUs..
HopmaTtuBHO-MeTOANYECKOE 0OecTieueHne
nenoripou3BoicTBa. Cucrema
TOCY/IapCTBEHHBIX OPTaHOB YIIPABICHUS

JokymeHTanuei B Poccuiickoit denepannu.

3aKOHOJATEIFHOE PEryIHPOBaHNE
Jienonpou3BoacTea B Poccuiickoit
®denepanyn. HarmonanbHble cTaHIapTH B
001aCTH JOKYMEHTAIlMOHHOTO
obecrieyeHus yIpaBJIeHUsL.
MesxayHapoIHbIe CTaHJApPTHI 110
nenonpounsBoacTBy. Knaccudukaropst
TEXHUKO-I)KOHOMUYECKOM U COIMaIbHON
uHpopmaru. Meroauueckas v ydeOHast
JHTEpaTypa Mo IeONPOU3BOJICTBY U
apxuBHOMY neny. [ToHsiTHe — TepMHUH —
nedunuiys. OOine moHsTHS,
UCIIOJIb3YEMBbIE B JAEJIONPOHU3BO/ICTBE.
TonsTHs, NCTIONB3yeMBIE TIPH
JIOKyMeHTUpoBaHuU. [ToHsTHS,
UCTIOJIb3YeMBbIe TIPH OpTaHU3aluH PabOTHI C
nokyMeHTamHu. [ToHSATHS, HCTIOTIb3yeMbIe
NIPU XPaHEHHH U yIeTe apXUBHBIX
JIOKyMeHTOB. [ToHSATHS, HCIIONB3yeMbIE B
nesitenbHOCTH apxuBa. /Cp/
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2.9

JIOKyMEHTBI M CHCTEMa JOKYMEHTALIUK B
TaMO>KEHHBIX opraHax. Kiaccudukanus
JIOKYMEHTOB B TAMO>KEHHBIX OpraHax.
JIOKyMEHT KaK UCTOYHUK U HOCHUTEIb
uHpopmaryu. OYHKINU JOKYMEHTa,
UCIIOJIb3YEeMBIE B IESTEIHHOCTH
TaMOXXeHHBIX TaMO)kKeHHOE
JIETIOIPOU3BOJICTBO KaK OTPayKeHHE
CHCTEMBI M TEXHOJIOTHH YIIPABICHUSI
JIeATeTbHOCTHIO TAMOKCHHBIX OPTaHOB.
NHbopMaroHHBIE MPOIIECCHI — OCHOBA
nporecca pa3padoTKH U peaTu3alum
YIIPABICHYECKOTO PEIICHHUSI.
Heob6xoanmMocTs TOKyMEHTHPOBAHHUS
YIPaBICHYECKHUX PEIICHHUM.
WHudopMaioHHbIe pecypehl Kak
IKOHOMHYECKAs KATETrOpHs, IPEANOCHUTKA
0a3bl 3HAHUH OpraHU3aIiH, 3aJI0T
KOHKYPEHTHOTO IIPEUMYILECTBA.
JIOKyMEHTHPOBaHUE YIIPABICHUECKOM U
MHO POU3BOACTBEHHOH JIEeATETbHOCTH
TaMOXKEHHBIX OPTaHOB; 0COOCHHOCTH
odopMIIEeHUSI JOKYMEHTOB, UCTIONB3YEMBIX
B MEXIYHAPOIHON MPaKTHKE
BHEUTHEOKOHOMUYECKOH eI TeTbHOCTH.
IIpaBoBoe obecrnedeHue nporecca
JOKYMEHTHUPOBaHHST; CHCTEMBI
JIOKyMEHTAIIMU OpraHoB. IIpaBoBO# pexuM
UH(POPMAITHOHHBIX PECYPCOB.
HHudopmanmoHHas KyJIbTypa TaMOKSHHBIX
opranoB. udopmarus u
UH(DOPMAIIMOHHBIN KOHTYP OpraHU3aIHH.
VYupasnenue HHOOPMATHOHHBIMHI
pecypcamMu — OJIHO U3 OCHOBHBIX
HaIpaBJIeHUH JIESTEILHOCTH B
TaMOXKEHHBIX OpraHax. Poib u 3HaueHue
JIETIOIPON3BOJICTBA B IIPOIIECCE CO3IAHUS
KOPIIOPaTUBHBIX HHPOPMALUOHHBIX
cucreM. JIOKyMeHT KaK UCTOYHUK H
HocuTenb nHpopmanuu. OyHKIMU U
CBOWMCTBA JOKyMEHTA. J[BI>KeHHE
JIOKYMEHTUPYEMOU HHPOpMaIIH B
CHCTeMax YIpaBIICHUS U e
XapaKTepUCTHKA B 3aBUCUMOCTH OT YPOBHSI
00paboTku. CoiicTBa HHOpMAIIHH,
coJepakalielcs B JOKyMeHTax. BiusHue
CBOMCTB HH(pOpMAIIUHU Ha Ka4eCTBO
NPUHAMAEMBIX YIPABICHYECKHX PELICHHH.
/Cp/
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2.10

TpeboBanus K 0GOPMIICHHIO H 3AMOTHEHHIO
JOKyMeHTOB. [IpaBuiia moAroTOBKU
JIokyMeHTOB. OpraHu3anus padoThl ¢
JOKyMEHTaMH{ B TAMOYKEHHBIX OpraHax;
JIOKyMEHTAJIbHbIC
MH()OPMAIIIOHHO—TIPABOBBIE CHCTEMBI;
ocobeHHocTH. OcOOEHHOCTH TTOATOTOBKH U
odopmIIeHUS OTAENEHBIX BHIOB
JIOKYMEHTOB B TAMO>KEHHBIX OpraHax.
JlokyMeHTanus TaMO>KEeHHBIX OPraHOB.
Bnanku nokymeHToB. COCTaB PEKBH3HUTOB
JnokyMeHToB. [IpaBuia opopmieHust
PEKBU3UTOB JOKyMEHTOB. TpeOoBaHUs K
JOKyMEHTaM, H3TOTOBIISIEMbBIM C IIOMOIIBIO
revyararonmx ycrtpoiicts. Konuposanue
(THpaxupoBaHue) J0KyMeHTOB. Kittoun k
TecTam st CaMOKOHTpoisi. OCHOBHasI
nuTeparypa. JlononHuTeNbHAS IUTEpaTypa.
Hopwmartusaeie nmpaBoBrie akThl. bazbr
JIAHHBIX, THPOPMAIMOHHO- CIIPABOYHBIC U
MIOMCKOBBIE HHTEPHET- CHCTEMBI.
Oco0eHHOCTH MOATOTOBKU M 0O(hOpMIIEHUS
MPUKAa30B U pactopsbkeHnid. OcoOeHHOCTH
MOATOTOBKH U O(OPMIICHHUS TTOJI0KEHHH,
npaBwi, HHCTpYKIui. [Togroroska n
oopMIIeHHE COBMECTHBIX JIOKYMEHTOB.
OCOOEHHOCTH MOJITOTOBKU M OQOPMIICHHUS
poToKoJI0B. OCOOCHHOCTH IOATOTOBKH U
0 OpMIICHHUS CITY)KEOHBIX TTHCEM.
OcobenHocTy 0(h)OPMIICHHS aKTOB,
nmoBepeHHocTei. OcoOeHHOCTH
odopmIeHHsI 3aMHCOK (TOKIIaTHBIX,
CITy’KE€OHBIX, OOBSICHUTEIBHBIX).
OcobeHHOCTH 0OPMIICHHUS TEIErpamMm,
TeneTaimnorpamm, (hakcorpamm,
teneponorpamm. /Cp/
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2.11

JIoKyMeHTOO0OpOT B TAMOXKEHHBIX
opranax. Ctaauu JOKyMeHTO000pOTA.
Opraxusanus J0KyMEHT0000poTa U
WCTIONTHEHHS TOKYMEHTOB B TAMOXXEHHBIX
opraHax. ABTOMaTH3aIus
JIeTONPOU3BOACTBA B TAMOYKEHHBIX
opranax. OpraHu3anus
JIOKyMeHT0000poTa. OpraHu3anust
JOCTaBKH, 00pabOTKH U Iepegadn
MOCTYMAIOIINX TOKYMEHTOB. Peructpanust
OTIPaBIIAEMBIX JOKYMEHTOB. OTIpaBKa
IOKyMeHTOB. [Ipoxoxaenue u
perucTpanus BHyTPEHHUX JJOKYMEHTOB.
OCoOeHHOCTH HCIIOJHEHUS U y4eT
KOJIMYECTBA JOKYMEHTOB. KOHTpOIb
WCTIONHEHHS JOKYMEHTOB. Opranuzamnus
paboTEI C JOKYMEHTAMH B CTPYKTYPHBIX
Nopa3ieNeHusIX. ABTOMaTH3AIHS
JIeTIONPOU3BOACTBA B TAMOYKEHHBIX
opraHax Kak OTpakKCHUE
COBEPIIICHCTBOBAHHUS TAMOKEHHOTO
aAMUHUCTpUpOBaHus. OCHOBHbIE
MIPUHLUITEI ABTOMATH3aIMHK B chepe
JOKyMEHTAllMOHHOT'O 00eCIIeYeH s
YIIpaBJIEeHUsS AATEIBHOCTH TaMOXKEHHBIX
OpraHoB U NPOrPaMMHOE 0OecIeueHue.
DJIEMEHTHI H CHCTEMBI JJIEKTPOHHOTO
JOKyMEHT0000POTa, UX BOSMOMXKHOCTH.
[IpuMeHeHne CHCTEMBI JIEKTPOHHOTO
JOKyMEHT0000POTa B TAMOKCHHBIX
opraHax. ABTOMaTH3HpOBaHHast 00paboTka
JOKYMEHTOB B TAMO>KEHHBIX OpraHax.
Perucrpanus T0KyMEHTOB — OCHOBHAs
(YHKIUS CUCTEMBI JJIEKTPOHHOTO
JNOKyMeHT0000poTa. OcoOeHHOCTH pabOThI
C 2JIEKTPOHHBIMHU JIoKyMeHTamHu. /Cp/
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2.12

Howmenknarypa nen. Peructpanus u
KOHTPOJIb UCTIOJTHEHHS IOKYMEHTOB.
PCFI/ICTpaLlI/ISI 1 KOHTPOJIb UCTIOJTHCHUSA
JOKyMeHTOB. [Topsmok XpaHeHus
AOKYMEHTOB U UX CUCTEMaTHU3allls B
TaMO>KEHHBIX OpraHax. JKCIepTH3a
LICHHOCTU JOKYMCHTOB B TaMOKCHHBIX
opranax. PazpaGoTka u BeeHHe
HOMEHKIaTypsl fen. opmupoBanue u
odopmiierune gen. OpraHu3anus
OIICPAaTUBHOI'O XpaHCHUSA JOKYMCEHTOB.
OpraHu3anys NpOBEACHHS SKCIIEPTH3EI
LICHHOCTU JOKYMCHTOB. HOpﬂ[lOK
MIPOBEACHHS IKCIIEPTH3BI IECHHOCTH
nokyMeHToB. OQopMIIeHHE Pe3yIbTaTOB
9KCIIEPTH3HI HEHHOCTH JOKYMEHTOB.
Cocrasnenue 1 opopmiIeHHE ONUCEH.
KoMmIuiekToBaHUE apXHuBa TAMOKEHHOTO
oprana. CocTaB JOKyMECHTOB, IOJrOTOBKA
U MOPSAIOK UX epefad B apxuB
TaMoXeHHoro opraHa. /Cp/
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2.13

IMopsinok XxpaHeHHs JOKYMEHTOB U HX
CUCTEMAaTH3allMsl B TAMOKEHHBIX OpraHax.
O0ecneueHye COXPaHHOCTU JOKYMEHTOB
apxuBa TaMOKEHHOro oprana. Cucrema
Mep obecreueHHs: COXPaHHOCTH
JTOKyMeHTOB. TpeboBaHHS K 31aHUAM H
HOMEIIEHUSIM apXUBa TAMOXKEHHOTO
oprana. Pe;xumbl XxpaHeHUs TOKyMEHTOB.
Pa3meleHne 10KyMEHTOB B
apxuBoxpanumie. ITopsnok Belgaun fen
13 apXUBa TAMOXKEHHOI'O OpraHa.
ITpoBepka HaNMYUA U COCTOSHUS
JOKYMEHTOB U el Opranuzanus paGoTs
apXMBa TaMOKCHHOI'O OpraHa.
JloKyMeHTaIbHBIA U apXUBHBIH (OH]IBI
TaMO>KE€HHOro opraHa. Onpenenenue
(OH10BOM NPHHAIEKHOCTH apXUBHBIX
JTOKYMEHTOB M 00pa30BaHHE apXUBHOTO
¢douma. /Cp/
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2.14

DkcnepTu3a HeHHOCTH JIOKYMEHTOB B
TaMOXKCHHBIX OpraHax. ApXuB
TaMOXeHHOTO opraHa. [lopsimok
IIPOBECHUS KCIEPTU3BI LIEHHOCTU
JOKYMEHTOB B TAMO>KEHHOM OpraHe;
KIaccu(UKaNus CPEACTB OPTTEXHUKU U HX
OCHOBHBIE XapaKTEPUCTHKU; OCOOEHHOCTH
HCTIONIb30BAHUS AIEKTPOHHOM,
TenerpadHoil, TeneTalHoiM,
(bakcuMUIBHOM cBsA3u. OpraHu3anus
paboTHI C JOKYMEHTaMH B
nenonpoun3BoacTse. Opranm3anuu paboTs
C HEKOTOPBIMH BU/IaMH JJOKYMEHTOB;
nHpopmaruzanus B chepe
JOKyMEHTallMOHHOT'O 00eCIIedeH s
yIIpaBJIeHHs; HOMEHKIATypa Jedl.
OcobeHHoCcTH paboThI C 0OpAILEHUSIMHU
rpaxnad B ®TC Poccun u TaMOKEHHBIX
opranax P®. PazpaboTka u BeneHue
HOMEHKJIATyphl fei1. opmupoBanue u
odopmienue nen. Opranuszanus
OTIEPAaTHBHOTO XPaHEHHUS JOKYMEHTOB.
OpraHuzanus NpoBeICHUS SKCIEPTH3bI
LEeHHOCTH TOKYMEHTOB. [Topsimox
MPOBCACHUS OKCIIEPTU3BI HIEHHOCTHU
nokyMeHToB. O opMIiIeHHEe pe3yIbTaToB
OKCHIEPTU3BI HEHHOCTHU JOKYMCHTOB.
CocrasneHue 1 0popMIIeHHE OITUCEH.
KomriekToBaHue apxuBa TaMOKEHHOTO
oprana. CoctaB JOKyMEHTOB, ITOJrOTOBKA
M IIOPAJIOK UX IIEPENAaYU B apXUB
TaMO>KeHHOTO opraHa. [Topsiok paboTsl ¢
obOpamenusmu rpaxaan B @TC Poccun n
TaMO>XEHHBIX opraHax Poccuiickoi
®enepauun. [Ipuem, peructpanus u
paccMoTpeHne oOpalleHui rpax/iaH B
@®TC Poccuu. Ilpuem, peructpanus u
paccMoTpeHne oOpalleHui rpax/iaH B
TaMO>KEHHBIX opranax. Hampaenenue
oTBeTa Ha obpamienue rpaxgad B @TC
Poccun u TamoxeHHbIe OpraHsbl. JIMUHBINA
npueM rpaxaaH. OCOOEHHOCTH HOPSAAKA U
CPOKHM pacCMOTPEHUS 3asIBIICHUH TPaskaaH
B ClIydae 00)KanoBaHHUs MU PELICHUS,
neiicTust (0e30eMCTBYS) TAMOXEHHBIX
OPraHoB U UX JOJDKHOCTHBIX JHIL. /Cp/
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2.15  |Opranusanus cIyxObl 5 2 OIIK-5 IIK- | JI1.1J12.1 JI2.2 0
JIOKYMEHTAIIMOHHOTO 00ECIIeYeHUs B 13 J12.3 J12.4J13.1
TaMOXXEHHBIX opraHax. IIpaBa ciryxObt 019233
JOKYMEHTAIlMOHHOTO 00eCIEeUEeHUS U
B3aMMOCBSI3b C JPYTUMH
MOApa3IeNeHISIMU TAMOXKEHHOT'O OpraHa.
WNupopmaTH3anus 1 aBTOMaTH3AIHs
JIETIOIPOU3BOACTBA B TAMOXKEHHBIX
opraHax. OCOOCHHOCTH MCHOJIb30BAHHS
3JIEKTPOHHOM, TenerpadHoi,
TeJeTalITHON, (PaKCUMUIIBHOHN CBSI3H.
/Cp/
Paznen 3. Hacsl Ha KOHTPOJIL
31 ITposeneHue sx3aMeHa /OK3aMeH/ 5 9 OIIK-5 IIK- | JI1.1J12.1 J12.2 0
13 J12.3 J12.4J13.1
3152033
5. OUEHOYHBIE MATEPHUAJIBI JIJISI IPOBEJIEHUS IPOMEKYTOYHOM ATTECTALIAA
Pa3melneHs! B IPUJI0KEHUH
6. YYHEBHO-METOANYECKOE U THO®OPMAIIMOHHOE OBECIHEYEHUE JUCHUIIJIUHBI (MOAY JIsT)

6.1. PexoMeHayeMas JIuTepaTypa

6.1.1. IlepeyeHb OCHOBHOIi INTEPATYPbI, HEOOXOAUMOI /151 OCBOEHHUSI TUCHHUILIMHBI (MOIYJIsT)

ABTOpI)I, COCTaBUTCIIN

3arnaBue

MsparensctBO, TON

BrikoBa T. A.,
Kysznenosa T. B.,
Canknna JI. B.

JIoKyMeHTaIMOHHOE 00€eCTIeYeH e YIIPaBICHHUS
(menonpoun3BoICTBO): YueOHOe mocodue

Mocksa: OOO "Hayuno-
nzgarensckuit nenrp MTHOPA-
M", 2017,
http://znanium.com/go.php?
id=762591

6.1.2. [lepeyeHb TOMOJHHUTEILHON JUTEPATYPbI, HEOOXOTUMOH /LISl OCBOCHHS IMCHUTIIMHBI (MOLYJI51)

ABTOpI)I, COCTaBUTCIIN

3arnaBue

MsparenbcTBO, TON

JI2.1 |Askosuu 1I. A. Jlenonpou3BoACTBO B KaApoBoil ciyxkbe Mocksa: FOunTu-/lana, 2015,
http://biblioclub.ru/index.php?
page=book&id=119021

JI2.2 |Crapxosa E.1O. Jenonpoun3BoacTBo: JJokyMeHTHPOBAaHUE U OpTaHU3AIHs Xabapogsck: M3n-so ABTYIIC,

paboTHI ¢ JOKYMEHTaMH: METOJI. YKa3. IO BHIIIOJHEHUIO 2015,
KOHTPOJIBbHOHN paboThI 11 6akagaBpoB

JI2.3 [Dnosal. B. OCHOBBI JOKYMEHTOO00POTa B TAMOXKEHHBIX OpTraHax Mockga: UL Unarepmenus, 2014,
http://e.lanbook.com/books/ele
ment.php?pll_id=55336

JI12.4 |Yammeruaa M. A, OcHOBBI JOKYMEHTO000pOTa B TaMOKeHHBIX opraHax. HoBast  |Cankr-IletepOypr: Tpourkuit

Kosapaa B. B.,
Bbabackuna O. B.

UHCTPYKIHS

MocT, 2016,
http://www.trmost.ru/userfiles/fl
ash/odoto/index.html?%D0%
9E%D0%BB%D1%8C%D0%

B3%D0%
B0&798552329027&114
6.1.3. Ilepeyenn yueOHO-MeTOANYECKOT0 OOecnedeHUs /ISl CAMOCTOATEIbHOMH PadoThl 00y4alommXxcs Mo JUCHHUIIJIMHE
(MoayJo)
ABTOpBIL, COCTaBUTEIH 3arnaBue W3natenscTBoO, rox

JI3.1

Kupcanosa M. B.

CoBpeMeHHOE 1eJIONPOU3BOJICTBO: YueOHOoe mocodue

Mocksa: OOO "Hay4Ho-
m3natenbckuii neHTp MHOPA-
M", 2014,
http://znanium.com/go.php?
id=395921

6.2.

Ilepeuens pecypcoB nHGOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHO# ceTn ""UHTepHeT",

JUCHUTILIAHBI (MOTYJI51)

He00X0IMMbIX JJIs1 OCBOCHHUSA

€]

I'po3osa, O. C. JlenonpousBoacTso : yuebHoe mocodue s By3os / O. C. I'po3oBa. —
Mockga : M3parensctBo FOpaiit, 2021. — 124 c.

https://urait.ru/book/deloproizvo
dstvo-472841




32  |Kosbiukuna, T. b, JlesoBble KOMMYHHKALMH, JOKYMEHT0000pOT 1 AenonpousBoactso |https://urait.ru/book/delovye-
: yae6Hoe mocobue st By30B / T. B. Konbrmkuna, U. B. Illyctuna. — 3-e u3g., ucrp. u |kommunikacii-

nor. — Mocksa : znatenscto FOpaiir, 2021. — 145 c. dokumentooborot-i-
deloproizvodstvo-468074

33  [Kysueuos, U. H. JlokymenrarnuoHHoe obecriedenue ynpasnenus. JJokymenroobopor u [https://urait.ru/book/dokumenta
JIETIONPON3BOICTBO : YueOHUK U mpakTukyM st By3oB / V. H. Ky3uenos. — 3-e u3a.,  |cionnoe-obespechenie-
nepepad. u gon. — Mocksa : MznarensctBo FOpaiit, 2021. — 461 c. upravleniya-dokumentooborot-i
-deloproizvodstvo-468462

6.3 Ilepeyenb HHGPOPMALMOHHBIX TE€XHOJIOT Ui, MCIOJIb3yeMbIX NIPH OCYLECTBJICHUH 00pa30BaTeIbHOIO NIPoLecca o
AUCHMILINHE (MOIYJII0), BKJIIOYas NlepedyeHb NPOrpaMMHOro obecne4eHus:  HH(PpOPMALMOHHBIX CIPABOYHBIX CHCTEM
(Tpu HEOOXOAMMOCTH)

6.3.1 Ilepeyenb MporpaMMHOro odecrevyeHust

Zoom (cBOOOIHASI TUIICH3MS )

Free Conference Call (cBoGoaHas TUIICH3MS)

Google Chrome, cBo6oaHO pacnpoctpansemoe 10

Adobe Reader, cBo6oaHO pacnpoctpansemoe I10

Foxit Reade, cBo601HO pacnpoctpansemoe 1O

Office Pro Plus 2007 - ITakeT ohucHBIX TIporpamm, ni.45525415

6.3.2 IlepeueHb HHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

7. OMACAHUE MATEPHUAJIBHO-TEXHUYECKOWM BA3bI, HEOBXOUMOM JJIsI OCYIIECTBJIEHUSA
OBPA30OBATEJIBHOI'O ITPOLECCA IO JUCIUIIJIMHE (MOYJIIO)

Aynuropus Haznauenue OcHaiuenue

3228 Y4eOHas ayIuTopus A IPOBEACHUS 3aHATHI MyJIBTUMEIUIHBIE CPeACTBA (TIPOSKTOP MYJIBTUMEIUIHBIN; TOCKa
JIEKIMOHHOTO THUIIA. HWHTEPaKTUBHAs; aKyCTHYECKHE KOJIOHKH), KOMIUIEKT MeOein

3534 Y4eOHas ayIuTopus I MPOBEACHUS OcCHaIIeHHOCTh: KOMIUIEKT yaeOHO# MeOenu, TocKka MapKepHasi, Ipuoop
11a00PaTOPHBIX U NPAKTHYECKUX 3aHATHI, JocMOTpoBbI "Peryna', KOMIUIEKC anmapaTHO-IPOrpaMMHBIH
IPYIITOBBIX U MHIMBHUAYAJIbHBIX KOHCYIbTaNMi, |MoOmiIbHBI "Peryna", nepconansusiit nosumerp AIK-AT2140,
TEKYIEro KOHTPOJISI ¥ IPOMEKYTOYHOH MOPTAaTUBHBIA METAIIOAETEKTOp Smart Scan, HHTePaKTHBHBII
attectanun. Jlabopatopus "IIeKTpoOHHOE creHa-tpeHaxkep "Kiaccudukarus nocmotpoBoit rexuuku”, I10
JEKJIApPUPOBAHUE TOBAPOB H TEXHUIECKUE "AmpTa-I'T/".
CpeACTBa TAMOYKEHHOI'O KOHTPOJIs'. Texuuueckue cpeactna ooyuenus: I1K, cereBoii npuHTEp, IEPEHOCHOM

3536 YdeOHas aymuTopus  UIs JTa0OPATOPHBIX KOMILICKT y4eOHON MEOEIH: CTOJIBI, CTYJIbsI, JOCKA.
3aHATHUH, TPYNIIOBBIX U HHANBHIYaJIBHBIX
KOHCYJBTAINH, TEKYIIIETO KOHTPOJIS U
IIPOMEKYTOYHO aTTeCTaIlIH.

8. METOAUYECKHUE MATEPHUAJIBI 1JIS OBYYAIOIIIUXCSA 110 OCBOEHHUIO JUCIHUAIIJIMHBI (MOZAY JIS)

Metoandeckue ykazaHus

1. PaboTa o0y4aromuxcs J0bKHA OBITh OPraHM30BaHA C YI€TOM BPEMEHH M3YUEeHHUS TOW HIIM HHOW TEMBI 10 yIeOHOMY IUIaHy.
OcHOBHO# OPMOI KOHTPOJIS 38 CAMOCTOSITEIbHON pabOTON 00yUaIOIINXCs SBIAIOTCS MPAKTUYECKUE 3aHSTHUS, a TAKKE
eXXeHeIeNbHbIe KOHCYIIbTAlluy NpernoaaBarelns. PaboTta o moAroToBke K CEMHHAPCKUM 3aHATHSM BKIFOUaeT paboTy Hal
npeajiaraMbIMU BOIIPOCaMU U 3alaHUSIMU K TEMaM 3a;[a1-11/1i/'1.

Metoandeckrue peKOMEHAAUH M0 MOArOTOBKE K CEMUHAPCKUM 3aHITHSM.

Lens ceMUHapCKHUX MPAKTUYECKHUX 3aHATHH, TPOBOIUMBIX MO AUCHUILTHHE «H(POpMaNnOHHOE B3aHMOJEHCTBHE TAMOKEHHBIX
OPTaHOB» - YIIIyOJIeHHE U 3aKpeIICHUE TEOPETUUECKUX 3HAHUH, IOJIydeHHBIX CTYACHTaMH Ha JIEKIUIX U B Ipolecce
CaMOCTOSTEIILHOTO H3YYCHHS MaTepHaa, a Takke COBEPLUICHCTBOBAHHE NPAKTUUECKUX HABBIKOB MPHUMEHEHHUS TAMOKEHHOTO
3aKOHOJATEJILCTBA. DTH 3aHATHS ABIIIOTCS BpEMEHEM JHCKYCCH, 0OMEHAa MHEHUSIMU M aHAJIN3a, PACCMOTPEHHS U PEICHUS
POOJIEMHBIX CUTYaIUH.

CeMHHapCKUe 3aHATHS MO3BOJIAIOT TAKKe KOHTPOJIMPOBATh YCBOCHUE CTYICHTaMU Y4eOHOTO MaTepuana.

IIpu moaroToBKE K CEMHHApY LEIECO00Pa3HO TOTOBUTH KOHCHEKTHI. B HUX JOJKEH OBITh U3JI0KEH MaTepHall, KOTOPhIM
00y4aloIUIiCcs MOXKET BOCIIOIb30BAThCS BO BpeMsI IPOBEACHUS CeMUHapa. MOXHO UMETh Ha CEMHHAPE HOPMATUBHBIC AKThI, B
JaCTHOCTH, HAIIMOHAJIbHbIE HOPMAaTHBHO-NIPaBOBBIC akTh. [Ipy MOAroTOBKE K ceMUHapy oOydaromuiics 10JDKeH 00paTuTh BHUMaHUE
Ha KJII0YEBbIe BOIPOCHL, KOTOPBIE IPUBE/CHBI B IIaHe ceMuHapa. [Ipex e Bcero, HEOOXOIUMO YACHUTb, YTO U3 Ce0sl IPEACTABIIET
CHCTEMa MEKAYHAPOIHOTO COTPYAHUYECTBA, KAKOBBI aKTyaJIbHbIE TPOOIEMBI U IEPCIEKTUBEI B TaHHOH cdepe. Heooxonumo
copMupOBaTE CBOIO TOUKY 3PEHUS 110 JAHHOMY BOIIPOCY.

Jlanee Hy)HO PacCMOTPETh OCHOBHBIE MOJIOKEHUS, OTHOCAIINECS K MHCTUTYTaM HH(OPMALOHHOTO B3aUMOAEHCTBHUS TAMOKEHHBIX
OpraHoB, OCHOBAM JIEJIONPOU3BOJICTBA U JIOKYMEHTOO00POTA.

chexy MPOBECACHUA 3aHATUH CHOCO6CTByGT TIIaTCJIbHadg NpeaABaprUTEIbHAs ITOATOTOBKA CTYACHTOB, IJISI 9TOI'0 UM HeO6XOJII/IMO




03HAKOMHTBCSI € 33JJaHHEM, ONPEICTUTh NPUMEPHBIH 00beM paboThI MO MOATOTOBKE K 3aHATHIO, BBIIECIUTH BOMPOCHI U 33a4H,
OTBETHI HA KOTOPBIC U PEIICHHE 03 MPeBaPUTEILHON MOATOTOBKU HE MPEICTABISIOTCS BO3MOKHBIMHU; O3HAKOMHUTBCSI C IEPEYHEM
HOPMAaTHBHO-TIPABOBBIX aKTOB, IUTEPATYPHBIX HCTOYHUKOB, PEKOMEHIYEMBIX ISl u3y4deHus. [IpoBect pedeprupoBaHue JTUTEPATyPhI
— U3JIOKEHHE B MUCbMEHHOM ()OpME COJICpKAHUS CTAaThU, HAYYHOH paboThI, pa3/ieyioB YUeOHBIX ITOCOOHH | JIp.

IIpu oTBeTax Ha BOIPOCHI M PEIICHHUH 3aa4 HEOOX0IMMO BHUMATEIBHO IPOYNUTATE X TEKCT U MOIBITATHCS AaTh
apryMEHTUPOBaHHOE 00BsICHEHHE C 0043aTEIbHON  CCBUIKOM Ha COOTBETCTBYIOUIYIO MPABOBYIO HOpMY. [1ops0K OTBETOB MOXKET
OBITH pa3IUYHBIM: TNOO BHAaYaje AETAeTCs BHIBOJ, a 3aT€M MPUBOAATCS apI'yMEHTBI, IMOO 1aeTCs pa3BepHyTast apryMEeHTaIUs
NPUHATOTO PELICHHUs, HA OCHOBAaHHH KOTOPOM IpeyiaraeTcst OTBET. BO3MOXHBI U HECKOJIKO BAPHAHTOB OTBETOB.

3aHATHA IPOBOAATCA B hopMe CBOOOTHOM AUCKYCCHUH NIPU aKTUBHOM yYaCTHH CTYAEHTOB, a Tak ke B popMe BHICTYIUIEHHH ¢
JIOKJIa/laMH U TIPEe3eHTAMOHHBIMU MaTepraiaMu. [103ToMy CTYJeHThI IMEIOT BO3MOKHOCTD JIOTIOJHATD BBICTYIAIOIIUX, HE
COIJIAIIAThCA C HUMH, BBICKA3bIBaTh U OTCTauBAaTh CBOU TOYKH 3PEHUS, MIONIPABIATH BBICTYNAIONINX, 33/1aBaTh UM BOIIPOCHI,
IpeIaraTb At 00CYKASHHUS HOBBIE IPOOJIEMbI, aHATM3UPOBATh MPAKTUKY NPHUMEHEHHS TAMOKEHHOTO 3aKOHOAATEIbCTBA. Bonpocs!
MOTYT OBITh 3aJIaHbI IIPETIOIaBaTEIIIO.

INoaroroBka JOKIaJ0B BO3MOXKHA I10 OTAECIBHBIM TEMaM [IPOrPAMMBI, 8 TAKKE Kak MOArOTOBKA AOKIAI0B M COOOIICHHI Ha
CeMHUHapCcKoe 3aHsATHe. L{eNbio MOArOTOBKU JOKIATI0B SBJISACTCS MPUBUTHE CTYACHTaM HABBIKOB CAMOCTOSITEIILHOM paboThl HaJ
JIMTEPATYPHBIMH, HOPMATHBHBIMHU U CTATHCTUYECKIMHU HCTOYHHKAMH, C TEM, 4TOOBI HA OCHOBE MX aHAIHM3a U 0000MICHNS CTYICHTHI
MOTJIH JIeNIaTh COOCTBEHHBIC BBIBOJIBI TEOPETHUYECKOTO M MPAKTHYECKOTO XapakTepa, 000CHOBBIBAs X COOTBETCTBYIOLIMM 00OPa3oM.
Jloknaz npeiaraeTcsi COIPOBOXKAATh CAMOCTOSITEIIHHO ITOATOTOBICHHOMN MPE3CHTAIUCH, YTO TI03BOJSIET HOKIATIHKY
CTPYKTYPHUPOBATh OCHOBHBIE MOJIOKEHHS  TPEHUPYET YMEHHUE BBIICNATH OCHOBHOE, @ CIYIIATENSIM 00JIerdaeT yCBOSHHE MOTy4aeMOoi
uHpOpMAIIUH.

Paspenraercst HCIOIB30BATH HA 3aHATHSIX 3aIIMCH C OTBETAMH HA BOIIPOCHI U 3a/Ia4d, BBIIIOJIHEHHBIC BO BPEMs [TOATOTOBKHU K HUM,
TEKCThl HOPMATHUBHBIX aKTOB, YYEOHYIO U TOMOJHUTENBHYIO JUTeparypy. Kak 3a ycTHbBIE, Tak M 3a MHCbMEHHBIE OTBETHI CTYACHTaM
BBICTABJISIFOTCS OLICHKH 10 MATHOAIUTBHON crcTeme. [10 IpeioKeH IO PEnogaBaTesi CTYACHT MOXKET H3JI0KHUTh COICPIKaHUEe
BBITIOJIHEHHON UM MUCbMEHHOMN pabOThI Ha MPAKTHYECKUX 3aHATHAX, TIOCIIE YEro TPYIINE Mpeiaraetcest 00CyKaeHue mpOoOIeMHBIX
BOIPOCOB B (hopMaTe KPyriioro CToia.

Lens Takoit GopMbI paboTHI KaK pelieHNe CUTYaTHBHBIX NIPAKTHUECKUX 33/1a4 — BBIICHEHHS CTEIIEHH YCBOSHHS H3y4aeMOT 0o
Mmarepuaina. Pabota ciaercsa oOyuaronuMucs Ha cieIyIoleM o IIaHy 3aHATHU. [TucbMeHHyIo paboTy MOKET OBITh 3aJjaHa Kak Io
YK€ U3YYEHHOH, TaK U 1o u3ydaemMoit reme. O0beM paboTsl — 1-3 crpanuibl. OCHOBHOE OTIIHYHKE JOMAIIHEH KOHTPOJIBLHON paboThI OT
aHAJIOTMYHOH ayTMTOPHOH pabOTHI C MCTOJIb30BAaHHEM MAaTEPUAJIOB COCTOUT B CTETNEHH CJI0KHOCTH IpeJyiaraeMbIX MperojaBaTeieM
3a1ad. [1o OKOHYaHUH 3aHATHS NIPEIOIaBaTENb TOJBOAUT UTOTH, OTMEYAET YPOBEHB ITOJTOTOBKHU K 3aHATHIO.

Psin TeM nocie npocitylmuBaHus JEKIUH CTyIeHTaMU U3y4aroTCsl CaMOCTOATENBHO COIIacHO yueOHoil nporpamme. Ilpu noaseaeHun
UTOTOB CAMOCTOSITENIBHOM paboThI MpenoiaBaTesieM OCHOBHOE BHUMAaHKE JOIDKHO YACISATHCS Pa30opy U OLIEHKE JIydIluX pador,
aHAIM3Y HeJocTaTkoB. [1o mpeiokeHno IpernoaaBaTels 00yIaloIHicsS MOXKET H3JI0KUTh COJEePKAHNE BHIIOTHEHHON UM
MICHbMEHHOM paboThl Ha MPAKTUYECKHUX 3aHATUSX, [IOCJIE YETO TPYIIe IpearaeTcs 00CyxaeHue MpoOJIeMHBIX BOIIPOCOB B (hopMaTe
KpYIJIOro CTOJA.

2. OcHOBHBIE (hOPMEI TEKYIIETO KOHTPOIS 3HAHUI: OIPOCHI, TECTHPOBAHHE, SK3aMEH.

Omnpocs! (TUCEMEHHBIE/YCTHBIE), CIOBAPHBIM IUKTAHT 110 KaT€TOPUATIbHOMY alapaTy, AT 4ero 00ydaomumMcs He0OX0AUMO YCBOUTh
OCHOBHBIE TIOHATHUS (TEPMUHBI).

TecTupoBaHUE MOXKET MIPOBOIUTHCS MO OTAEIBHBIM TEMaM Kypca U 110 BCeH IUCLUIIIMHE B BIJIE HTOTOBOIO TECTA.

Meroaudeckue peKOMEHJALUY 1O MOJrOTOBKE K TECTUPOBAHUIO.

IIpu noaroToBKke K TEOPETUYECKOM YaCTH TECTUPOBAHUS HYKHO, ITPEXKJIE BCET0O, IPOCMOTPETh KOHCIIEKT JIEKIIUH U OTMETUTh B HEM
HUMEIOIIKECS  BOIPOCH! KOJUIOKBUYMA. ECIIN kak1e—To BOIPOCH! BBIHECEHBI IIPENOJABATENIEM HA CAMOCTOSTENLHOE H3YUEHHUE, CIEIYeT
00paTuThes K ydeOHOM IuTepaType, PeKOMEHJOBAaHHOH IIPEIoaBaTesieM B KauecTBEe HCTOYHUKA CBeJCHUM. Taroke Ipu MOAroTOBKE K
TECTUPOBAHHUIO CIEAYET IPOCMOTPETh KOHCIEKT IIPAKTUYECKUX 3aHATUH U BBIIEIUTH IPAKTHYECKUE 3a1aHNs, OTHOCAILUECS K
JaHHOMY pasjeny. Eciu 3anaHus Ha Kakue — TO TeMbl He ObUIH pa300paHbl Ha 3aHATUAX (WU PELICHHs KOTOPBIX OKAa3aIUCh HE
HOHSTBIMH), CIIEAYET 0OPATUTHCS K YI€OHOH TUTEpaType, PEKOMEHJOBAaHHON NTPENOoAaBaTeIeM B KaueCTBE HCTOUYHHKA CBEACHHH.
Ilone3HO CaMOCTOSTENBHO PELNTh HECKOJIBKO TUIIMYHBIX 33[aHUM 110 COOTBETCTBYIOILEMY Pa3ieiy.

IloaroroBka k sK3aMeHy.

IIpu noaroToBke K SK3aMeHy HEOOXOAMMO OPUEHTUPOBATHCS Ha KOHCIEKTHI JIEKIMH (IIPH HATWYHMH JIEKIIHOHHOTO Kypca 10
JTUCLUIUIMHE), Pab04yr0 MPOrpaMMy JTUCHIUILUIMHBI, HOPMaTHBHYIO, Y4eOHYIO H PEKOMEHIyeMyto uteparypy. OCHOBHOE B ITOJITOTOBKE
K 9K3aMEHY - 3TO IMOBTOPEHHE BCEro MaTepHajia N3yuyeHHOH qucuuruinsbl. [Ipu moAroroBke k caade sK3aMeHa CTY/IEHT BeCh 00beM
paboThI IOJDKEH paclpe/iesisiTh PABHOMEPHO I10 THSAM, OTBEACHHBIM JUIS IOJATOTOBKH, KOHTPOJIMPOBATh KaX/IbIi ICHb BBITIOJIHCHHE
HaMEUYeHHOU paboThl. B meprox NoAroTOBKH K 9K3aMEHY CTYJEHT BHOBb OOpallaeTcs K yxKe U3y4deHHOMY (IIPOiIeHHOMY) yueOHOMY
Marepuany.




